
 

City Council Meeting 
Tuesday, May 20, 2025 

4100 Lakeview Avenue North 
Robbinsdale, MN 

7:00 PM  
AGENDA 

 
CITIZEN PARTICIPATION 

The City Council is meeting as a legislative body to conduct the business of the City according to the 
RULES OF PROCEDURE AND DECORUM OF THE CITY COUNCIL. Unless so ordered by the 
Mayor, citizen participation is limited to the following times and always within the prescribed rules of 
conduct for public input at meetings. 

A. PUBLIC HEARINGS: Public hearings are conducted so that the public affected by a proposal 
may have input into the decision. During hearings, all affected residents will be given an 
opportunity to speak pursuant to the RULES OF PROCEDURE AND DECORUM OF THE 
CITY COUNCIL. 
 

B. OPPORTUNITY FOR THE PUBLIC TO ADDRESS THE CITY COUNCIL ON MATTERS 
NOT ON THE AGENDA 
 
Any member of the public may speak at this time on any item NOT on the agenda. In 
consideration for the public attending the meeting for specific items on the agenda, this portion 
of the meeting will be limited to fifteen (15) minutes. Individuals are requested to limit their 
comments to four (4) minutes or less. If the majority of the Council determines that additional 
time on a specific issue is warranted, then discussion on that issue shall be continued under Other 
Business at the end of the agenda. Before addressing the City Council, members of the public are 
asked to step up to the microphone, give their name, address and state the subject to be discussed. 
All remarks shall be addressed to the Council as a whole and not to any member thereof. No 
person other than members of the Council and the person having the floor shall be permitted to 
enter into any discussion without permission of the presiding officer. 
 
Your participation, as prescribed by the Council's RULES, is welcomed and your cooperation is 
greatly appreciated. 

 
1. CITY COUNCIL MEETING CALLED TO ORDER 

2. ROLL CALL: Blackledge, Greenberg, Parisian, Wagner, Mayor Sutton 

3. MICROPHONE CHECK: Blackledge, Greenberg, Parisian, Wagner, Mayor Sutton 

4. OPPORTUNITY FOR THE PUBLIC TO ADDRESS THE CITY COUNCIL ON 
MATTERS NOT ON THE AGENDA 

5. APPROVAL OF THE MAY 20, 2025 MEETING AGENDA 

6. CONSENT AGENDA: Pursuant to Council rules, one motion, non- debatable, will approve 
the recommendation noted. Any member of the Council may ask for an item to be taken 
from the Consent Agenda for discussion and separate action. Such items removed from the 
Consent Agenda shall be considered immediately following approval of the balance of the 
Consent Agenda: 

 A. Approve City Council Meeting Minutes from May 6, 2025 
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 B. Resolution Appointing a Data Practices Responsible Authority 

 C. Deputy Registrar’s Monthly Financial Statements 

 D. Robbinsdale Wine & Spirits’ Monthly Financial Statements 

 E. Approval of Licenses 

 F. Second Reading, Ordinance Amending City Code Sign Ordinance (Chapter V, 
Planning and Land Use, Section 410 - Signs) 

 G. Appointment of Human Rights Commissioners (HRC) 

 H. USTA Tennis Court Grants 

 I. Sanborn Park Building RFP 

7. PRESENTATIONS 

 A. None 

8. PUBLIC HEARINGS 

 A. Public Hearing related to Solid Waste Fees 

9. OLD BUSINESS 

 A. None 

10. NEW BUSINESS 

 A. Consider a Closed Session to Discuss the Purchase of Real Property 

 B. City Manager Annual Performance Review 

11. OTHER BUSINESS 

 A. Voucher Requests Pending Approval for Disbursement 

12. ADMINISTRATIVE REPORTS 

13. COUNCIL GENERAL COMMUNICATIONS 

14. ADJOURNMENT 
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City Council Meeting
Tuesday, May 6, 2025

Meeting No. 9
MINUTES

CITY COUNCIL MEETING CALLED TO ORDER
Mayor Sutton called the meeting to order at 7:00 p.m.

ROLL CALL
Present: Blackledge, Greenberg, Parisian, Wagner, Sutton
Absent:
Staff: Tim Sandvik, City Manager; Chase Peterson-Etem, City Clerk; Jeffrey Lunde, Hennepin County 

Commissioner; Rachel Leen, Communications Coordinator; Richard McCoy, City 
Engineer/Public Works Director; Heather Rand, Community Development Director

MICROPHONE CHECK

OPPORTUNITY FOR THE PUBLIC TO ADDRESS THE CITY COUNCIL ON MATTERS NOT ON 
THE AGENDA

Diane Jorde, 4231 Drew Ave. N., noted she is concerned about what happened on Sunday night and asked if 
there is a permit to hold events and the limits on the number of people who can attend. She also asked about 
other regulations in the parks as well as signage. 

Jerry Blem, 2605 Parkview Blvd., asked about the park rules and signes, in particular around alcohol use signs 
and weapons signage. 

Claudia Fuglie, 4556 Lake Dr., asked about accessibility throughout the city and noted that many convenient 
options, such as drive-throughs, do not offer a wheelchair-accessible option, and asked the Council to consider 
that during the planning process. 

Carl Carrico, 4335 Unity Ave. N., noted his concern over the reopening of the transit center and also asked how 
the city plans to address the tents that have been spotted in the city. 

Mayor Sutton noted the Council will be discussing the delicate process of the issues around homelessness, and 
the Council will meet to discuss it.

Jerry Blem, 2605 Parkview Blvd., noted the Robbinsdale Police Department has access to and utilizes a social 
worker, and noted that a person may be able to help in sensitive situations. 

Mayor Sutton noted services are offered and available.

APPROVAL OF THE MAY 6, 2025, MEETING AGENDA

City Clerk Peterson-Etem noted the addition of Other Business Item 11A, Voucher Disbursement Request.

Member Parisian MOVED, seconded by Greenberg, to approve the May 6, 2025, City Council agenda as 
amended. The vote was unanimous, and the motion carried.

CONSENT AGENDA
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Member Greenberg MOVED, seconded by Parisian, to approve the consent agenda. The vote was unanimous, 
and the motion carried.

A. Approve City Council meeting minutes from April 15, 2025

B. Receive Sustainability Committee Meeting minutes from February 19, 2025 

C. A Resolution Supporting the City of Robbinsdale to Host a Minnesota GreenCorps Member during 
the 2025-2026 Program Year 

D. Approval of Licenses

E. 2nd Reading of an Ordinance Adopting Updates to Appendix B - Fee Schedule

F. Receive Robbinsdale EDA Meeting Minutes of March 11, 2025 Meeting

G. Receive Planning Commission Minutes of February 20th, 2025 Meeting

H. Approval of Fiber Route Project for 2025

I. Accept Funding from Conservation Partners Legacy Grant Program, ECP Round 4

J. Authorize staff to accept grant funds from AKC Reunite Program

K. Miller Concessions at Hy-Vee

PRESENTATIONS

A. Annual Presentation - Hennepin County Commissioner Lunde

Hennepin County Commissioner Lunde highlighted the Streets to Housing Program, team staffing, community 
safety, Cities United, youth intervention strategies, Blue Line extension, Commissioner Budget Amendments, 
and levy increases. 

Member Wagner asked if Lunde received updates from County Staff when they came to City work sessions 
regarding light pollution and the Metro Transit Police substation. Lunde stated there was no current update, but 
he would work to secure more information. 

Mayor Sutton asked when the County will request grant funding next year. Lunde stated the federal government 
will only provide up to 49%. He noted that Staff watch similar projects that are further in the process. 

Mayor Sutton noted budget overruns in the SouthWest Transit project and asked what is being done to ensure 
budget adherence. Lunde noted a new governance structure, which allows the County to know expenditures 
ahead of time.

Mayor Sutton asked what would happen if the funding didn't come. Lunde stated that the County Board would 
need to meet and adjustments would need to be made.

Member Wagner expressed gratitude for Lunde's presence. Member Wagner asked for an update on the hiring 
of a Metro Transit Police Chief. Lunde stated the County is more of an advisory board to Metro Transit PD, and 
he has no insight on when the new chief will be hired.
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Member Wagner asked what the Hennepin County Sheriff's Office's stance is regarding immigration 
enforcement. Lunde stated he does not want to speak for the Sheriff, but he believes the Sheriff's Office stance 
is similar to Robbinsdale in that immigration enforcement is a federal responsibility.

Member Wagner asked about the Herc disclosure timeline and legislative asks. Lunde noted County has 
received a bonding appropriation to add an anaerobic digester for organics, and there is a detailed plan in place. 
Member Wagner asked for clarification regarding Lunde stating they are repurposing. Lunde noted County 
received bonding money for a digester two years ago, and the County is looking to use that money in a different 
way.

Member Parisian thanked the Commissioner for his presentation and asked if this is the first year Hennepin 
County has been a part of the Cities United gathering. Lunde stated the County has attended in the past, but this 
is the first year of partnership. Member Parisian stated she would love to see the breakout topics and agenda. 

Member Parisian highlighted interest in seeing the new Behavioral Health Center upon opening. 

Member Parisian asked if there are plans for public involvement within the Birth Justice Community Advisory 
Board. Lunde stated the Community Advisory Board will be open to membership starting this summer.

Mayor Sutton asked why the organics fee goes up when participation in the program increases. Lunde noted that 
the State decided that everyone pays for organics despite usage and how the service is offered to residents is a 
city license. 

City Manager Sandvik noted there is an additional charge for processing and carrying, and State statutes note 
service costs must be the same for each resident. Sandvik asked Mayor Sutton if he was referring to the chart 
provided by the hauler in the packet. Mayor Sutton stated yes. Sandvik noted that the reason fees increase as 
participation increases is due to additional truck and processing costs. Mayor Sutton stated that this does not 
make sense to him, but they can discuss this at a later time. 

Member Blackledge asked what the definition of youth is in regard to the Crisis Intervention Center Hennepin 
County is looking to implement. Lunde stated that legally, it is very prescribed, but on the behavioral health 
side, they tend not to put limits on it because of brain development. 

Member Greenberg asked what challenges are expected with the direction the Federal Government is headed. 
Lunde stated the County is taking on challenges as they come and not changing things preemptively. He did 
note the hiring freeze as one challenge. 

Lunde noted the Council should expect a message in the near future regarding a meeting to hear Council 
priorities so he can best reflect those. 

B. Robbinsdale Communications Annual Presentation

Communications Coordinator Leen highlighted the current communication methods used by the City, social 
media engagement, Newsletters, website redesign, internal and external branding efforts, communication 
changes implemented this past year, and future communication goals.

Member Wagner expressed gratitude for the work Leen has done and appreciated the focus on accessibility for 
all residents. He noted the Birdtown Brief and Utility Insert don’t have social media contacts and asked for 
Leen’s consideration to add them.
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Member Parisian thanked Leen for her innovation and asked if the website being mobile-friendly was by 
design. Leen stated that Civic Plus built that in from the beginning. Member Parisian also noted how impressed 
she was with the quick turnaround of the redesign. 

Member Blackledge echoed the sentiments of the Council.

Member Greenberg asked why the number of individuals accessing the Birdtown Brief is smaller. Leen noted 
there are various ways to access it, and the people who do access it enjoy the resource. 

Mayor Sutton expressed his gratitude and enjoys the growth he’s seen. He asked why the Police Department 
doesn’t have an Instagram. Leen noted she runs the Police Department’s LinkedIn, and the Police Department 
runs their Facebook page, but they could have that discussion. 

C. National Public Works Week Proclamation

City Engineer/Public Works Director Richard McCoy introduced the theme for National Public Works Week as 
people, purpose, and presence. McCoy stated that meeting the needs of people is public works purpose, despite 
the lack of fanfare. He highlighted the daily and seasonal tasks Public Works does for the community, water 
treatment facility tours being offered on May 20 and May 22, and plans to promote Public Works to legislators. 

Member Wagner expressed his gratitude to the Robbinsdale Public Works Staff.

Member Wagner MOVED, seconded by Parisian, to adopt the Proclamation for National Public Works Week 
in the City of Robbinsdale. The vote was unanimous, and the motion carried.

D. Asian American and Pacific Islander Heritage Month Proclamation

Sandvik introduced the Proclamation put forth by the DEI committee.

Member Parisian thanked the DEI committee for this addition.

Member Wagner echoed Member Parisian’s sentiments.

Member Parisian MOVED, seconded by Greenberg, to adopt the Proclamation for Asian American and Pacific 
Islander Heritage Month in the City of Robbinsdale. The vote was unanimous, and the motion carried.

PUBLIC HEARINGS

A. Second reading of Ordinance No. 25-04 amending section 815.07 of the Robbinsdale City Code

Sandvik introduced the Ordinance history and updated language. 

Member Greenberg MOVED, seconded by Wagner, to open the public hearing. The vote was unanimous, and 
the motion carried.

Member Parisian MOVED, seconded by Greenberg, to close the public hearing. The vote was unanimous, and 
the motion carried.

Member Parisian MOVED, seconded by Wagner, to waive the second reading and adopt Ordinance No. 25-04, 
AN ORDINANCE AMENDING SECTION 815.07 TO THE ROBBINSDALE CITY CODE RELATING TO 
HOURS OF OPERATION OF CRYSTAL LAKE AND LOWER TWIN LAKE. The vote was unanimous, and 
the motion carried.
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B. Public Hearing on Proposed Water Rates for North Memorial

Sandvik introduced the history of the item. Staff recommends adopting a single change in the utility fee 
schedule. 

Member Greenberg MOVED, seconded by Wagner, to open the public hearing. The vote was unanimous, and 
the motion carried.

Member Parisian MOVED, seconded by Blackledge, to close the public hearing. The vote was unanimous, and 
the motion carried.

Member Wagner asked if this is a preliminary rate and can be changed in the future. Sandvik noted they spent 
a lot of time over the past two years going over usage and aligning fees accordingly. 

Member Greenberg asked what percentage of homes in residence use over forty thousand gallons of water. 
Sandvik noted an incredibly small percentage of households. He stated the rate schedule is set up to 
discourage that amount of water usage. 

Member Greenberg highlighted the benefit of North Memorial's water usage due to its efficiency. McCoy 
stated that having a high-usage consumer who is consistent will be better for the water treatment plant. 

Mayor Sutton asked if they could bring utility rates down or freeze them. Sandvik stated the long-standing 
intention is to level off increases, but they have a one-hundred-year infrastructure being replaced. McCoy 
echoed the sentiments regarding the age of infrastructure in Robbinsdale. 

Mayor Sutton noted that some individuals have complained about the quality of their water. McCoy 
highlighted that he has heard similar things shared, but the City is willing to come and test, and they are all on 
the same water.

Member Wagner asked where the legislature is with sales tax for the City, and if building a second water 
tower would qualify as a project under the bill. Sandvik stated that the tax language noted it had to be for 
community good, including more than just the City of Robbinsdale. 

Member Wagner MOVED, seconded by Greenberg, to adopt Resolution NO. 8154 " A RESOLUTION 
ESTABLISHING CITY WATER, RATES IN THE CITY OF ROBBINSDALE EFFECTIVE FOR ALL 
USAGE BEGINNING MAY 6, 2025." The vote was unanimous, and the motion carried.

C. Permit – Chickens – 4351 France Avenue North

Sandvik introduced the domestic animal application, noted the notification completion, and recommended 
approval. 

Member Greenberg MOVED, seconded by Blackledge, to open the public hearing. The vote was unanimous, 
and the motion carried.

Member Greenberg MOVED, seconded by Blackledge, to close the public hearing. The vote was unanimous, 
and the motion carried.

Member Parisian asked if Staff received any comments from neighbors post notification. Sandvik stated Staff 
has not received any feedback.
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Member Greenberg asked for clarification regarding the current status of the structure and the need for 
conditions a through f. Sandvik stated that the conditions are there so the resident knows what needs to be 
completed in order to be approved. Member Greenberg asked if the structure is complete. Sandvik stated a 
roughed-out area has begun, but nothing is complete. 

Member Parisian MOVED, seconded by Blackledge, to approve the request of up to six (6) chickens at 4351 
France Avenue North, subject to conditions a through f. The vote was unanimous, and the motion carried.

OLD BUSINESS

A. Second Reading and Adoption of an Ordinance Adding Section 1165 Cannabis and LPHE Business 
Regulations to the Robbinsdale City Code Chapter XI, Business & Trade Regulations, and 
Amending City Code Chapter V, Planning and Land Use Regulations, Sections 520, 521, 525 for the 
Purpose of Establishing Zoning Requirements for State Licensed Cannabis and Lower Potency 
Hemp Edible Businesses in the City.

Community Development Director Rand introduced the history of the Ordinance, discussed licensure and 
registration, and partnership with the State. Staff recommends approval of the Ordinance.

Member Wagner expressed gratitude towards Staff for staying on top of changes. 

Mayor Sutton stated that before this point, there were no laws surrounding smoking cannabis in public parks 
and public settings, and now there will be. Sandvik noted there is a no drug use policy and no smoking policy, 
and the language currently proposed it clear that it is a prohibited act. Staff are prepared to react as appropriate 
based on community feedback. 

Member Greenberg MOVED, seconded by Parisian, to waive the second reading and adopt Ordinance No. 25-07 
"AN ORDINANCE ADDING SECTION 1165 TO CHAPTER XI, BUSINESS AND TRADE REGULATIONS 
OF THE CITY CODE REGARDING THE REGISTRATION OF CANNABIS AND LOWER POTENCY 
HEMP EDIBLE PRODUCT BUSINESSES AND RELATED REGULATIONS INCLUDING FEES, AND 
AMENDING TEXT IN CHAPTER V, PLANNING AND LAND USE REGULATIONS, SECTIONS 520, 
521, 525 FOR THE PUROSE OF ESTABLISHING ZONING REQUIREMENTS FOR THESE 
STATE LICENSED CANNABIS AND HEMP BUSINESSES." The vote was unanimous, and the motion 
carried.

B. Second Reading of an Ordinance Amending Chapter IV, Building, Housing, and Construction 
Regulations

Rand highlighted the redundancies in licensing that this Ordinance would address. 

Member Greenberg noted that while the City is waiving the licensing fee, some offsets are happening in other 
areas. Rand highlighted fee increases for basic construction project permits as noted in the consent agenda. 

Member Parisian MOVED, seconded by Greenberg, to waive second reading and adopt Ordinance No. 25-06, "AN 
ORDINANCE AMENDING CHAPTER IV, BUILDING, HOUSING AND CONSTRUCTION 
REGULATIONS, SECTION 405, LICENSED CONSTRUCTION ACTIVITIES OF THE ROBBINSDALE 
CITY CODE." The vote was unanimous, and the motion carried.

NEW BUSINESS

A.  First Reading of an Ordinance Amending City Code Sign Ordinance (Chapter V, Planning and Land 
Use, Section 410 - Signs)
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Rand provided an overview of the item, detailed the history of the current city code, and brought the code up-to-
date. She stated there was a public hearing held on April 17, and no members of the public came forth to 
comment. Staff recommends approval.

Member Greenberg asked for clarification regarding the wording of 15 square feet per parcel. Rand stated the 
intent of cumulative is in terms of the sign face. Sandvik stated that if someone does interpret it that way, it 
should not cause issues in way of enforcement.

Member Blackledge noted his thanks for the work done.

Mayor Sutton asked if signage had been a problem in the past. Sandvik stated they have received complaints in 
the past, but compliance enforcement is difficult. Mayor Sutton is concerned about limiting freedom of 
expression and isn't sure there is a need for this code.

Member Greenberg stated it's good to be clear and have rules in place, and it allows for recourse if an issue 
arises. 

Member Sutton asked if there is language regarding duration. Sandvik didn't address duration, but highlighted 
that this Ordinance gives them standing. 

Rand stated that there is a provision for businesses in commercial areas. 

Member Wagner stated this clarifies existing language and that residential banners can be rediscussed if desired.

Mayor Sutton noted he would like to discuss residential banners further in a work session. 

Member Greenberg reiterated his support for the Ordinance and noted that they could address residential 
banners if it becomes an issue.

Member Parisian highlighted that this is just clarifying the City Code and until hearing feedback from the City 
she would hold on discussing further in a work session.

Member Parisian MOVED, seconded by Blackledge, to approve the first reading of an Ordinance Amending 
Section 410 Pertaining to Signs in Residential Zoned Districts, Chapter V, Planning and Land Use. The vote 
was unanimous, and the motion carried.

OTHER BUSINESS

A. Voucher Requests Pending Approval for Disbursement

Member Greenberg MOVED, seconded by Blackledge, to approve voucher disbursement requests for the period 
ending May 6, 2025.  The vote was unanimous, and the motion carried.

ADMINISTRATIVE REPORTS

Peterson-Etem noted that if a resident has a Waste Management bin, to contact the City so that it can be changed 
over. He also highlighted that starting April 25, residents can now change garbage bin sizes if desired.

Sandvik highlighted the Arbor Day event, the Lions events, the Public Safety barbeque, the movie in the park, and 
Whizbang Days.
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COUNCIL GENERAL COMMUNICATIONS

Member Blackledge expressed thanks to the City for its mindfulness after a recent incident in the City and 
encouraged residents to be neighborly. 

Member Greenberg noted it has been a heavy week due to the incident that occurred in Ward 2. He stated he is 
available and willing to talk to residents. Member Greenberg highlighted that with everything happening in the 
National Government, he wants people to know the City Staff are here for residents and their voices will be 
heard.

Member Parisian highlighted May being Mental Health Awareness Month and discussed crisis resources 
available. 

Member Wagner echoed Member Parisian's sentiments regarding mental health and thanked the Mayor for his 
statement regarding the recent shooting. Member Wagner, addressing Sandvik, asked for a work session update 
on park signage, accessibility requirements in business districts, and a City update on the Herc timeline.
Member Greenberg reminded residents that they are invited to walk with the Mayor on Thursday evening at 
6:30 p.m. at Graeser Park.

Mayor Sutton encouraged positivity online and seeking to understand one another. 

ADJOURNMENT

Member Wagner MOVED, seconded by Greenberg, to adjourn the meeting at 10:06 p.m. The vote was 
unanimous, and the motion carried.

________________________________ _______________________________
Chase Peterson-Etem, City Clerk Bradley Sutton, Mayor
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TO: Mayor and City Council 

PREPARED BY: Chase Peterson-Etem, City Clerk/Assistant to City Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Resolution Appointing a Data Practices Responsible Authority 
 

Background: 

Per state statute, cities are required to appoint a single employee as the city's "responsible 
authority," who is responsible for the collection, use, and dissemination of government data. If 
the designation is not done through a Council resolution, the City Clerk is the designated 
responsible authority. Although the Clerk is already acting in this capacity, staff wanted to have 
the Council officially make the designation through a resolution. 
 
Analysis: 
None. 
 
Recommendation: 
Motion to adopt a Resolution Appointing a Responsible Authority and Assigning Duties. 
 
Attachments: 
1. Responsible Authority Resolution 
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Member ____________ moved and Member ____________ seconded a motion that the 
following resolution be read and adopted this 20th day of May 2025.

RESOLUTION NO. 

A RESOLUTION APPOINTING A RESPONSIBLE AUTHORITY AND ASSIGNING 
DUTIES

WHEREAS, Minnesota Statutes, section 13.02, subdivision 16, as amended, requires 
that the City of Robbinsdale appoint one person as the Responsible Authority to administer the 
requirements for collection, storage, use, and dissemination of data on individuals within the City 
and,

WHEREAS, the Robbinsdale City Council shares concern expressed by the Legislature 
on the responsible use of all City data and wishes to satisfy this concern by immediately 
appointing an administratively qualified Responsible Authority as required under the statute

NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Robbinsdale, 
Minnesota, as follows:

The City appoints Chase Peterson-Etem, City Clerk/Assistant to City Manager, as the 
Responsible Authority for the purposes of meeting all requirements of Minnesota Statutes, 
chapter 13 as amended, and with rules as lawfully promulgated by the commissioner of 
Administration.

FURTHER, BE IT RESOLVED, the Responsible Authority shall require the requesting party 
to pay the actual cost of making, certifying, and compiling copies and of preparing summary 
data, as allowed by Minnesota Statutes, chapter 13 and by Minnesota Rules, chapter 1205, as 
amended.

The question was on the adoption of the resolution and upon a vote being taken thereon, and the 
following voted in favor thereof:

And the following voted against the same:

WHEREUPON SAID RESOLUTION WAS DECLARED DULY PASSED AND ADOPTED 
THIS 20th DAY OF May 2025.

 ___________________________
      Bradley Sutton, Mayor

Attest:

______________________________
Chase Peterson-Etem, City Clerk
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TO: Mayor and City Council 

PREPARED BY: Diaa Tahoun, Finance Director 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Deputy Registrar’s Monthly Financial Statements 
 

Background: 

Attached are the Deputy Registrar’s financial reports for the month of March 2025 prepared by 
the Finance department. The reports include monthly and year-to-date amounts for 2025 with 
comparable amounts to 2024.  
 
Analysis: 
Year-to-date revenues amount to $189,544, showing an increase of $19,705 (11.6%) compared 
to the previous year. Expenditure has decreased by $1,810 (-1.4%). The net gain before transfers 
for the year is $62,237.89 which is $21,515.29 (52.8%) more than last year at this time.  
  
Passport revenue year to date has increased by $15,067 (38.7%) and motor vehicle fees have 
increased by $4,217 (3.2%).  
 
Recommendation: 
Approve a motion to acknowledge the Deputy Registrar’s financial reports for the month of 
March 2025. 
 
Attachments: 
1. DEPS Mar 2025 P&L 
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TO: Mayor and City Council 

PREPARED BY: Diaa Tahoun, Finance Director 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Robbinsdale Wine & Spirits’ Monthly Financial Statements 
 

Background: 

Attached are the Robbinsdale Wine & Spirits’ financial reports for the month of March 2025 
prepared by the Finance department. The report includes monthly and year-to-date amounts for 
2025 with comparable amounts to 2024. 
 
Analysis: 
Year-to-date sales amount to $881,123, reflecting a $62,752 decrease (6.6%) from the previous 
year. Gross profit from sales stands at $277,876, compared to $265,733 in 2024 (6.5% increase). 
Our year-to-date gross profit is currently at 32%, meeting our target. The net income before 
transfers including the non-operating revenue/expenses for this year totals $7,808 showing an 
increase of $22,043 from the net loss of -$14,235 in 2024.  
  
The rent expense associated with the Hy-Vee location, amounting to $12,075 per month, is 
accounted for within the depreciation and interest expense because of GASB 87. 
 
Recommendation: 
Approve a motion to acknowledge the Robbinsdale Wine & Spirits’ financial reports for the 
month of March 2025. 
 
Attachments: 
1. Liquor Mar 2025 P&L 
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TO: Mayor and City Council 

PREPARED BY: Chase Peterson-Etem, City Clerk/Assistant to City Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Approval of Licenses 
 

Background: 

As required by City Code, contractor and business licenses issued in the City of Robbinsdale 
must be approved by the City Council. Attached is a list of applicants requesting a license or 
license renewal to operate within the City. All appropriate fees have been paid and certificates of 
insurance and bonds, if required, have been filed with the City Clerk. 
 
Analysis: 
Not applicable. 
 
Recommendation: 
By motion, approve issuance of licenses dated 5/20/2025. 
 
Attachments: 
1. Licenses 
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TO: Mayor and City Council 

PREPARED BY: Heather Rand, Community Development Director 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Second Reading, Ordinance Amending City Code Sign Ordinance 
(Chapter V, Planning and Land Use, Section 410 - Signs) 

 

Background: 

This is the second reading of a proposed ordinance that would amend Robbinsdale City Code 
Chapter V, Planning and Land Use Zoning code, Section 410 pertaining to sign regulations. This 
effort is part of a staff initiative to review city codes for clarity and for the purpose of keeping 
code current with contemporary land uses. 
 
Analysis: 
The purpose of the Robbinsdale city code sign regulations in Chapter V, Section 410 is to protect 
and preserve the integrity of residential areas, to reduce traffic and safety hazards, to promote an 
aesthetically pleasing environment, to promote equity in sign communication, and to otherwise 
implement the goals, objectives, and policies of the comprehensive municipal plan by the 
application of uniform regulations on exterior signage. It is not the intent of this section of city 
code to impose content-based restrictions on signs within the city. It is important to note that 
both city code and state law prohibit the city from prohibiting political election signs during 
local, state and national primary and general elections for example.  
  
City code already contains language prohibiting large banner signs in residential zoned districts 
(R-1, R-2, R-3). There was some thought that this code language could be improved in its clarity. 
This ordinance attempts to do so. City staff are recommending changes to the sign code that 
more clearly prohibit banner signs in residential areas to better preserve the integrity and overall 
residential appeal of said districts.  While religious organizations (churches, etc.) are currently 
zoned residential, and those religious organization land uses may from time to time wish to apply 
for a temporary, special use permit for a special event sign or banner, the new language 
addresses this need. 
  
For the purpose of updating the code to reflect common practice, new code language limiting, 
but providing for some small signs in residential zoned neighborhoods is recommended. 
Specifically, the new proposed code language allows for small, non-commercial portable style 
signs in residential districts since they do not create large adverse effects if limited in size and 
quantity. The proposed new code language pertaining to small, portable signs places a 
cumulative square footage maximum of such signs at 15 square feet per property parcel, and the 
height of such signs is limited to a 3-foot maximum.  Lastly, the number of small signs is limited 
to 3 non-commercial signs per residential property. 
  
Finally, staff noticed that the existing city sign code is devoid of any mention of real estate signs 
that denote a house is for sale, yet those signs are commonly utilized on residential property. As 
such, new language related to the placement, size, location and duration of real estate signs in 
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residential zoned districts has been proposed to accommodate this type of temporary signage in 
residential neighborhoods.   
 
The Robbinsdale Planning Commission held a public hearing on April 17, 2025, to which no 
members of the public provided additional input. The Planning Commission discussed the 
proposed code changes and voted 3-1 to recommend city council adoption (one commissioner 
absent).  While there was some sentiment expressed that it is important the city not place limits 
on free speech, the consensus was that the proposed code changes are reasonable and meet the 
goals of the sign code purpose for the city.  
 
Recommendation: 
Staff recommend holding the second reading of the ordinance that would adopt changes to the 
city code in Chapter V, Planning and Land Use, Section 410 - Signs, and adopting an ordinance 
that supports the proposed changes to the city code in Chapter V, Section 410 Signs.  
 
Attachments: 
1. Ordinance Pertaining to City Code Signs in Residential 
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Member __________ moved and Member ___________ seconded a motion that the following 
Ordinance, which was given its first reading on May 6, 2025, be given its second reading on this 20th 
day of May, 2025 and that it be adopted.

ORDINANCE 25-

AN ORDINANCE AMENDING SECTION 410 PERTAINING TO SIGNS IN RESIDENTIAL 
ZONED DISTRICTS, CHAPTER V, PLANNING AND LAND USE

THE CITY COUNCIL OF THE CITY OF ROBBINSDALE DOES ORDAIN: 

1)That Robbinsdale’s city code Chapters V, be amended with the following language:

proposed new language shown bold and underlined, any proposed language to be removed has 
been strike through.

Section 410 – Signs

410.01. Title.
   This section may be referred to as the Robbinsdale sign ordinance.
410.03. Purpose.
   This section is adopted to protect and promote public health, safety, and general welfare. It is 
the intent of this section to protect and preserve the integrity of residential areas, to reduce traffic 
and safety hazards, to promote an aesthetically pleasing environment, to promote equity in sign 
communication, and to otherwise implement the goals, objectives, and policies of the 
comprehensive municipal plan by the application of uniform regulations and exterior signage. It 
is not the intent of this section to impose content-based restrictions on signs within the city. 
(Amended, Ord. No. 20-12)
410.05. Definitions.
   Subdivision 1. For the purposes of this section the terms defined in this subsection have the 
meanings given to them. Where a question arises regarding the definition of a term not defined 
herein, the definition of the term has the meaning given by the zoning code. (Appendix A)
   Subd. 2. "Advertising sign" means a sign that is used to advertise business, professions, uses, 
products, goods, or services (including entertainment) not related to the premises at which the 
sign is located.
   Subd. 3. "District" means a zoning district established and defined by the zoning code. 
(Amended, Ord. No. 20-12)
   Subd. 4. "Enforcement officer" means an individual appointed by the city manager responsible 
for administering and enforcing this section.
   Subd. 5. "Establishment" means any of the following:
   (a)   A distinct business entity situated as the sole occupant of a single structure.
   (b)   A distinct business entity, with a separate exterior entrance, located in a separate structure 
attached to other structures by common walls or facade, or attached by means of an enclosed 
arcade.
   (c)   A distinct business entity contained within a multiple tenant structure, possessing a single, 
common entrance for all establishments, or
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   (d)   A distinct business entity contained within a single structure, not separated by walls or 
other physical barriers, where the business entity is made distinct by its existence as a separate 
leasehold, by its operation by separate entrepreneurs, or by its singularity of purpose.
   Subd. 6. “Exempt sign” means a sign that is designated as being exempt from requirements of 
410.09 and described in 410.11. (Added, Ord. No. 20-12)
   Subd. 7. "Flashing sign" means a sign illuminated by lights that are varied in intensity or color 
and that is capable of rapidly changing copy or images in intervals of less than one hour; the term 
does not include time and temperature or electronic message center signs governed by 
subsection 410.07. (Amended, Ord. No. 07-07)
   Subd. 8. "Exterior sign" means a sign which is erected exterior to a structure. The term does 
not include signs erected interior to a structure in such a manner as to be visible from the 
exterior.
   Subd. 9. "Free-standing sign" means a stationary or portable self-supporting sign.
   Subd. 10. "Ground elevation" means the average curb elevation along the street frontage upon 
which a free-standing sign is to be erected, or a roof or wall sign is to face.
   Subd. 11. Non-conforming sign means any of the following:
   (a)   Legal - means a sign lawfully in existence that does not conform with the provisions of 
this section; and
   (b)   Illegal - means a sign that does not conform to the provisions of this section.
   Subd. 12. “Message center sign” means a sign that is remotely programmable to change copy 
or messages, and which is equal to less than one-half of the available wall or ground sign in 
which it is included, and which, in no case, is larger than 25 square feet. The sign may include 
letters or numbers, but it cannot create the effect of movement, or change messages in intervals 
of less than one hour except that public transit message center signs may change messages more 
frequently. Examples of message center signs include signs which display scheduled worship 
services, events in churches, gasoline prices or movie marquees information. A message center 
sign’s light intensity shall be limited to one-foot- candle as measured anywhere on any abutting 
parcel or right-of-way. (Added, Ord. No. 07-07) (Amended, Ord. 14-08)
   Subd. 13. "Off-site directional sign" means a sign directing visitors to a specific property but 
not located on the said property. (Added, Ord. No. 01-06)
   Subd. 14. "Roof sign" means a sign mounted on a building roof. A sign mounted on a roof in 
such a manner that it extends more than one foot below eave height or the top of a parapet wall is 
both a roof sign and a wall sign for the purposes of applying the provisions of subsection 410.09. 
(Amended, Ord. No. 07-07)
   Subd. 15. “Shingle sign” means a three-dimensional sign that projects from the front of a 
building façade over a sidewalk, but not over a street or alley. Generally, the sign is 
perpendicular to the plane of the building façade. (Added, Ord. No. 07-07)
   Subd. 16. "Sign" means letters, words, symbols, poster, billboard, picture, device, reading 
matter, or representation in the nature of an advertisement, announcement, message, or visual 
communication whether painted, printed, posted, affixed, digital, video, constructed, or displayed 
for purposes of information or communication: the term includes structural supports, uprights, 
bracing, and framework and architectural or graphic features that are intrinsically associated with 
a particular product, good, service, business, firm, corporation, or profession. (Amended, Ord. 
No. 07-07)
   Subd. 17. "Sign area" means the physical area of a sign constituted of the face upon which the 
advertisement is borne. In the case of signs constituted of individual figures, symbols, or 
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components attached directly to a building wall or other integral construction feature of a 
building, sign area is that area included in the smallest square or rectangular geometric figure 
that can be drawn to circumscribe the entire message or communication. The permitted sign area 
for a sign applies to the area of each individual face when a sign displays no more than two 
faces. When a sign displays more than two faces, the maximum area of each sign face may not 
exceed the amount determined by multiplying the stipulated sign area by two and dividing by the 
total number of sign faces proposed. (Amended, Ord. No. 07-07)
   Subd. 18. "Sign face" means a separate planar or curved surface created by a sign upon which 
an advertisement is borne: when a sign is constituted of more than one planar surface bearing 
advertising, separate planar surfaces intersecting at greater than 160 degrees interior angle 
constitute a single face. (Amended, Ord. No. 07-07)
   Subd. 19. “Teardrop banner” means a free-standing fabric banner attached to a ground 
mounted frame or pole that causes the banner to remain taut in the absence of wind. (Added, 
Ord. No. 16-11; Amended, Ord. No. 20-12)
   Subd. 20. "Wall sign" means a sign that is affixed to the wall of a building, including signs 
attached to windows, doors, marquees, canopies, or parapet walls: a sign affixed to a wall in such 
a manner that it extends more than one foot above eave height or the top of a parapet wall is both 
a wall sign and a roof sign for the purposes of applying the provisions of section 410.09 of this 
section. (Amended, Ord. No. 07-07)
410.07. General provisions.
   Subdivision 1. Permit required.
   Except as provided in subsection 410.11 and 410.29, all exterior signs proposed to be erected 
in the city require a permit. The permit number and date of the permitted sign's erection must be 
prominently displayed on the sign structure. (Amended, Ord. No. 20-12)
   Subd. 2. Construction.
   A sign may not be attached to or supported by rocks, fences, trees, or utility poles. A sign may 
not be erected so as to interfere with utility wires or supports thereof. Signs must be constructed 
in conformance with the 1997 edition of the Uniform Sign Code promulgated by the 
International Conference of Building Officials which is adopted by reference. Electric signs must 
conform with the electrical code and require an electrical permit. (Amended, Ord. No. 07-07; 
Amended Ord. No. 20-12)
   Subd. 3. Motion.
   A sign may not display any moving parts. Signs, except barber poles, may not rotate. A sign 
may not be subject to visible movement from normal wind pressure.
   Subd. 4. Illumination.
   A sign may not be illuminated by flashing or intermittent lights. Electronically or electrically-
controlled time and temperature signs and message centers that display changing copy by means 
of a lamp bank of relatively constant light intensity are exempt from this subdivision, however, 
such message center signs may not flash, blink, flicker or exhibit rapidly changing information, 
or create the effect of movement. Light from illuminated signs must be shielded to prevent direct 
reflection onto adjacent private property or a public right-of-way. A sign may not be illuminated 
in such a manner as to imitate an official traffic control device, nor may the intensity of 
illumination of a sign obstruct the visibility of an official traffic control device. Incandescent 
light bulbs utilized for illumination of signs are limited to a maximum of 20 watts per bulb when 
mounted on the exterior of a sign. Signs located on property abutting residential property, except 
time and temperature signs and public transit message center signs, may not be illuminated 
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between the hours of 11 o'clock p.m. and six o'clock a.m. The provisions of this subdivision 
apply to an interior sign visible from the exterior, the provisions of subsection 410.05, 
subdivision 8 notwithstanding. (Amended, Ord. No. 07-01, Ord. No. 14-08)
   Subd. 5. Projection.
   A wall sign may not project more than 18 inches from the surface to which it is affixed. A sign, 
except for wall signs possessing a maximum projection of 18 inches or affixed to a canopy or 
marquee, may not project over public right-of-way or a public or private access route (sidewalk, 
etc.). A sign that projects over public right-of-way or public or private access routes must be 
located a minimum of eight feet above surface grade. Shingle signs are exempt from this section. 
(Amended, Ord. No. 07-07)
   Subd. 6. Height.
   A wall sign may not exceed the building eave in height. A roof sign may not be erected the top 
of which measures more than 30 feet in height when measured from ground elevation. A free- 
standing sign may not exceed 30 feet in height when measured from ground elevation.
   Subd. 7. Setback and placement.
   Except for traffic control or traffic directional signs, signs in the B- 1, B-2, B-3, B-4, and B-W 
zoning districts must be located behind the required front building setback in the district in which 
the premises are located. Except for traffic control or traffic directional signs, signs in the R- 1, 
R-2, R-3, and R-B zoning districts must be located not closer than five feet from a property line. 
A wall sign possessing a maximum projection of 18 inches will not be considered as 
encroachment on any required setback. A free-standing sign may not be erected within 15 feet of 
a street intersection, as measured from the street surfaces. No sign, except that of a governmental 
agency, may be erected or placed in a public right-of- way without the approval of the city 
council. Signs may not be placed in such a manner as to create a hazard to public health or 
safety, nor may a sign by reason of its placement obstruct the visibility of any traffic control 
device. A sign may not be placed so as to prevent free egress from or access to any door, 
window, or fire escape. A sign may not be affixed to any stand pipe or fire escape or be placed so 
as to obscure emergency equipment or information (e.g. fire extinguishers, fire hoses, first aid 
kits, alarms, emergency procedures, etc.), or to obstruct a fire lane. (Amended, Ord. No. 20-12)
   Subd. 8. Number of faces and sign area.
   A single sign may display any number of faces. The permitted sign area applies to the area of 
each individual face when a sign displays no more than two faces. When a sign displays more 
than two faces, the maximum area of each sign face may not exceed the amount determined by 
multiplying the stipulated sign area by two and dividing by the total number of sign faces 
proposed; i.e., a = 2x : y where "a" represents the maximum area of an individual sign face, "x" 
represents the maximum permitted area of the sign, and "y" represents the total number of faces 
proposed for a given sign.
   Subd. 9. Obscene material.
   A sign may not display material determined to be obscene, as defined by law.
   Subd. 10. Maintenance and repair.
   Signs must be properly maintained and kept in a safe state of repair. Signs must be maintained 
free of peeling or chipping paint or rust. A sign structure that is determined to be rotted, 
deteriorated, defaced, or otherwise hazardous must be repaired or replaced by the owner of the 
sign upon written notification by the enforcement officer.
410.09. Zoning district provisions.
   Subdivision 1. Residential districts.
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   Except as provided for in subsection 410.11 special provisions, signs may not be erected in the 
R-1, R-2, or R-3 residential zoning districts must comply with the following: (Amended, Ord. 
No. 07-07)
(a)   Type.

   Properties may only install noncommercial portable yard signs as regulated by clauses 
(b), (c) and (d).

   (b)   Size.
    Properties have a 15 square foot cumulative maximum for signs.

   (c)   Number.
   A property may be allowed to have a maximum of three signs in total.

   (d)   Height.
   Signs may not exceed a height of three feet.

   Subd. 2. Residential-business district.
   Except as provided for in subsection 410.11 signs erected in the R-B residential district must 
comply with the following:
   (a)   Type.
   An establishment may erect wall signs or freestanding signs, or combinations thereof as 
regulated by clauses (b) and (c). (Amended, Ord. No. 07-07)
   (b)   Number.
   An establishment may erect any number of wall signs provided that the total area of all wall 
signs erected along any one building wall may not exceed the total permitted area established by 
clause (c). An establishment may also erect a maximum of one free-standing sign along each 
building wall. For the purposes of this section building walls lying upon the same planar surface 
or parallel planar surfaces facing the same direction are considered one wall; and building walls 
lying upon separate planar surfaces but intersecting at greater than 160 degrees interior angle are 
considered one wall. (Amended, Ord. No. 07-07)
   (c)   Size.
      (1)   The cumulative area of wall signs erected on one building wall may not exceed 25 
square feet plus one square foot of area for each additional one foot that the required sign setback 
is exceeded, up to a maximum of 50 square feet of sign area.
      (2)   The maximum size of a free-standing sign is 25 square feet of sign area plus one square 
foot of sign area for each additional one foot that the building wall, or street frontage, if greater, 
along which the sign is erected exceeds 50 feet in length, up to a maximum of 50 square feet of 
sign area. (Amended, Ord. No. 07-07)
      (3)   The total area of all signs erected upon and along an individual building wall may not 
exceed 75 square feet. (Amended, Ord. No. 07-07)
   Subd. 3. Business districts.
   Except as provided for in subsection 410.11 signs erected in the B-1, B- 2, B-3, B-4, and B-W 
zoning districts must comply with the following:
   (a)   Type.
   An establishment may erect wall signs or free-standing signs, or combinations thereof as 
regulated by clauses (b) and (c). (Amended, Ord. No. 07-07)
   (b)   Number.
   An establishment may erect any number of wall signs provided that the total area of all wall 
signs does not exceed the total permitted area established by clause (c). An establishment may 
erect a maximum of one free-standing sign along each building wall. Building walls lying upon 
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the same planar surface or parallel planar surfaces facing the same direction are considered one 
wall; and building walls lying upon separate planar surfaces but intersecting at greater than 160 
degrees interior angle are considered one wall. (Amended, Ord. No. 07-07)
   (c)   Size.
      (1)   The cumulative area of all wall signs erected on one building wall may not exceed 50 
square feet plus one square foot of area for each additional one foot that the required sign set 
back is exceeded, up to a maximum of 100 square feet of sign area.
      (2)   The maximum size of a shingle sign is six square feet and there shall be a minimum of 
ten feet clearance between the sign and the sidewalk. (Amended, Ord. No. 07-07)
      (3)   The maximum size of a free-standing sign is 50 square feet of sign area plus one square 
foot of sign area for each additional one foot that the building wall, or street frontage if greater, 
along which the sign is erected exceeds 50 feet in length, up to a maximum of 100 square feet of 
sign area.
      (4)   The total area of all signs erected upon and along an individual building wall may not 
exceed 150 square feet.
410.11. Special provisions.
   Subdivision 1. The signs described in this subsection are permitted in all zoning districts and 
are exempt from the provisions of Section 410.09. These signs remain subject to the specified 
restrictions noted in each subsection. (Amended, Ord. No. 20-12)
   Subd. 2. Safety, warning, and hazard signs.
   Signs required by the Minnesota Occupational Safety and Health Administration (OSHA), or 
its federal counterpart, are exempt signs. Such signs must conform to the size and placement 
standards established by OSHA, or if no standards have been adopted, then the sign shall 
conform to size and placement specifications of the enforcement officer. Such signs are not 
included in the maximum number of signs allowed under subsection 410.09. (Amended, Ord. 
No. 20-12)
   Subd. 3. Signs of ten square feet or less in area provided that placement of such signs is limited 
to one such sign for each street frontage from which either a principal or service entrance to the 
building is provided. Such signs are not included in the maximum number of signs allowed under 
subsection 410.09. (Amended, Ord. No. 20-12)
   Subd. 4. Signs located within buildings or interior common space within multiple tenant 
structures, except for window signs regulated elsewhere in this code. (Amended, Ord. No. 20-12)
   Subd. 5.  Signs which are integrally attached to or part of: (Amended, Ord. No. 20-12)
      (1)   Waste roll-offs, dumpsters, garbage cans, portable storage units or other similar 
equipment owned and maintained by a commercial business for the purpose of waste collection 
or temporary storage; and (Added, Ord. No. 20-12)
      (2)   Personal property or motor vehicles such as, but not limited to, passenger vehicles, 
snowmobiles, all-terrain vehicles, trucks, semi-tractors and trailers, recreational vehicles, fish 
houses, boats, boat lifts, and trailers; and (Added, Ord. No. 20-12)
      (3)   Construction materials or equipment; and (Added, Ord. No. 20-12)
      (4)   Provided that none of these signs include off-site advertising. (Added, Ord. No. 20- 12)
   Subd. 6. Signs which are affixed on city owned property, which have been approved by the city 
council or the city manager. Such sign may include signs affixed to ballpark fences by a 
sponsoring entity. (Amended, Ord. 05-01; Ord. 05-09; Ord. 10-14; Ord. No. 20-12)
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   Subd. 7. Signs which are affixed on property owned by a county, state or federal governmental 
body, or a public school district, unless specifically prohibited by this section. (Amended, Ord. 
No. 20-12)
   Subd. 8. Signs required by law. (Amended, Ord. No. 20-12)
   Subd. 9. Signs erected within a public right-of-way that are approved by the appropriate 
governmental agency with authority over the right-of-way. (Amended, Ord. No. 20-12)
   Subd. 10. Historic plaques.
   Historic plaques, building names or dates, placed by recognized historical agencies, provided 
such signs shall not be placed or maintained in the public right-of-way without City Council 
approval, shall not be illuminated, and shall not exceed ten (10) square feet in area. Such signs 
are exempt from the maximum number of signs allowed under subsection 410.09. (Amended, 
Ord. No. 20- 12)
   Subd. 11. Commercial Pportable signs, pennants; temporary permits.
   A commercial sign of a portable nature, pennant, teardrop banner or similar sign may not be 
erected in any zoning district, except by temporary permit issued by the building department as 
outlined in subsection 410.29. temporary permits are valid for a period not to exceed ten days. A 
temporary permit for a sign may not be renewed more than twice. Temporary permits for a 
commercial portable sign, pennant, teardrop banner, etc. may not be issued to the same premises 
for the same type of sign more than three times in any 12 month period. For the purpose of this 
subsection a renewal constitutes a separate permit and each separate sign represents a separate 
permit request. Teardrop banners are not allowed in the DD-1, DD-2 or other properties within 
the downtown architectural design guidelines overlay district. The signs are not included in the 
maximum number or maximum permitted sign area allowed under subsection 410.09, but such 
signs are otherwise subject to all restrictions applied under that subsection. A temporary permit 
application must include a site plan showing the proposed location of the sign and its proximity 
to property lines, sidewalks, driveways and other features as needed for review by staff. A 
temporary sign permit request may be denied by city staff if: (Amended, Ord. Nos. 90-18, Sec. 2; 
09-10; 16- 11; 20-12)
   (a)   The proposed location interferes with a visibility triangle as described in Section 510.25; 
(Amended, Ord. No. 16-11)
   (b)   The proposed sign occupies required parking or a fire lane; (Amended, Ord. No. 16-11)
   (c)   The proposed sign is located in public right-of-way; or (Amended, Ord. No. 16-11)
   (d)   Strong winds or other forces could bend the sign into an adjacent right-of-way. (Amended, 
Ord. No. 16-11)
Exceptions: A temporary sign of five square feet or less approved by the City Council for a 
period not exceeding ten days. Such signs may be placed on an off-site private or public location 
with the permission of the property owner or agency. This exemption does not apply to off-site 
advertising signs. (Added, Ord. No. 09-10; Amended, Ord. No. 20-12)
   Subd. 12. Banners.
   Banners may be displayed in any B, R-B or DD district or public right-of-way. Banners are 
prohibited in all residential districts, excluding R-B. Permitted banners are allowed subject 
to the following conditions: (Added, Ord. No. 09-10)
   (a)   A banner(s) may be displayed on up to 30 different days annually by administrative permit 
provided the banner is maintained in good repair, not faded or torn. The permit and permit 
application must include banner locations. Permitted banners shall be attached to building walls, 
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canopies or parapets. In no case may banners extend above a roof line. Permitted banners shall 
be no larger than 50 square feet. (Added, Ord. No. 09-10; Amended Ord. No. 20-12)
   (b)   Banners may be authorized by the City Council for a time period exceeding 30 days. 
(Added, Ord. No. 09-10)
   (c)   A banner may be displayed at an off-site location or right-of-way with approval by the 
City Council City Manager for a period not exceeding ten days provided: (Added, Ord. No. 09-
10; Amended Ord. No. 20-12)
      (1)   The banners must be securely fastened to buildings, structures or fences in conformance 
with subdivision 13(a) of this code; (Added, Ord. No. 09-10)
      (2)   The banners must be individually approved for specific locations; (Added, Ord. No. 09-
10)
      (3)   There may be no more than one banner per location; (Added, Ord. No. 09-10)
      (4)   Banners shall be no larger than 50 square feet; and (Added, Ord. No. 09-10)
      (5)   Off-premises advertising signs are not permitted. (Added, Ord. No. 20-12)
   Subd. 13. Street spanning community event banners.
   Community event banners may be displayed spanning the West Broadway public right-of-way 
between the south edge of 41st Avenue North and the north edge of 42nd Avenue North subject to 
the following conditions: (Added, Ord. No. 11-09)
   (a)   A banner promoting a noncommercial, community-wide event open to the general public 
may be displayed on a City-owned banner wire spanning West Broadway with approval by the 
City Council; and (Added, Ord. No. 11-09)
   (b)   Banners may only be authorized for City special events, City partnership events and "not 
for profit organizations" that are promoting a public event of substantial community-wide 
interest; and (Added, Ord. No. 11-09)
   (c)   All banners must conform to administrative guidelines prepared by the City Manager and 
adopted and amended by Council resolution including, but not limited to the following: (Added, 
Ord. No. 11-09)
      (1)   Application process;
      (2)   Banner material and size specifications;
      (3)   Design and content approval process;
      (4)   Scheduling and conflict resolution;
      (5)   Exceptions; and
      (Added, Ord. No. 11-09)
   (d)   Cost/fees/procedures: (Added, Ord. No. 11-09)
      (1)   A banner application and banner policy and procedure form must be obtained from the 
City Clerk's office and completed by the party making the request and returned to the City 
Clerk's office no less than 30 days prior to the date requested to hang the banner; (Added, Ord. 
No. 11-09)
      (2)   A diagram showing the exact text and artwork for the banner must be included with the 
application; (Added, Ord. No. 11-09)
      (3)   The fee for the banner installation and any insurance requirement shall be set by 
Appendix B; (Added, Ord. No. 11-09)
      (4)   All approved banners must be delivered to the police/fire building by noon the Friday 
prior to the Monday hang date. Late fees shall be set by Appendix B. (Added, Ord. No. 11-09)
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      (5)   Banners must be picked up from the police/fire building within seven days after the 
display week(s). The City assumes no responsibility for banners and any banners left more than 
one week may be discarded; and (Added, Ord. No. 11-09)
   (e)   City staff has the authority to refuse the placement of cross-street banners which, because 
of previous use, are in poor condition; and (Added, Ord. No. 11-09)
   (f)   City staff may remove any banner in the event that it becomes a danger to public safety, 
due to banner deterioration, storms, high winds, etc. (Added, Ord. No. 11-09)
(Deleted, Ord. No. 20-12)
Subd. 14. Real estate signs.
   Real estate signs shall be regulated as follows:
   (a)   A real estate sign which does not exceed ten square feet in area and ten feet in height 
is exempt from the required yard restrictions aside from setback standards.
   (b)   A real estate sign may only be displayed on the property on which the sign is 
advertising the sale, lease, or rental of. 
   (c)   A real estate sign may only be displayed until the advertised property is sold, leased 
or rented.
   (d)   A real estate sign may only be displayed on the property on which the sign is 
advertising the sale, lease, or rental of. 
   (e)   Strong winds or other forces should not be able to bend the sign into an adjacent 
right-of-way.
410.13. Multiple tenant structures.
   Subdivision 1. General rule.
   Structures containing multiple tenants or establishments or structures connected to other 
structures must conform to the provisions of this subsection, in addition to the applicable district 
provisions contained in subsection 410.09.
   Subd. 2. Structures with common entrance.
   Establishments contained within a multiple tenant structure, for which a common exterior 
entrance for all tenants is provided, are collectively limited to the same types, numbers, and sizes 
of signs permitted for an establishment contained in a single tenant structure.
   Subd. 3. Structures connected by common walls or facade.
   Establishments contained within structures connected to other structures by means of common 
walls or a common facade but each possessing a separate exterior entrance, may display the same 
number, sizes, and types of signs that would be permitted for establishments contained within 
separate structures. In the case of establishments contained in shopping centers, each 
establishment may erect only wall signs and roof signs in conformance with the applicable 
district provisions. However, one free-standing sign to serve the entire center may be erected 
along each building wall of the shopping center. The maximum size of such free- standing sign is 
50 square feet of sign area plus one square foot of sign area for each additional one foot that the 
building wall, or street frontage if greater, along which the sign is to be erected exceeds 50 feet 
in length, up to a maximum of 200 square feet of sign area. Establishments located in structures 
connected by common walls or a common façade shall only be permitted to have individual wall 
signs when all of the wall signs on the structure are consistent in design, materials and character. 
Individual wall signs may be placed on a sign raceway comprised of individual block letters or 
script, and may include a logo, located on a plane parallel to the sign raceway. Said letters and 
logo may be interior illuminated. Signs that do not conform to the above, must be compliant with 
a sign policy adopted for the shopping center that is approved by the City Council. In the case 
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where proposed signs do not conform with the aforementioned requirements, and if the shopping 
center does not have an integrated sign policy that has been approved by the City Council, then 
each establishment’s sign must be approved by the City Council. For the purpose of this section 
a "shopping center" means a commercial area (i) planned and developed as an integrated whole 
with an undivided or unsegregated parking area serving the entire center, or (ii)advertised or 
promoted as a shopping center. (Amended, Ord. No. 12-06)
410.15. Public service facility signs.
   Signs provided in conjunction with a public service facility are exempt from the requirements 
of section 410.09. Public service facilities include, but are not limited to, the provision of 
benches and trash receptacles for public use on public or private property. The provision of signs 
in conjunction with such public service facility requires the approval of the city council. The city 
council, n approving such signs, may stipulate conditions it deems necessary to insure 
consistency with the purpose and intent of this section. The city council may revoke the approval 
of such signs for cause. The total sign area of signs placed in conjunction with any individual 
public service facility may not exceed a total of 12 square feet. The signs are not included in the 
maximum number of signs allowed under subsection 410.09. (Amended, Ord. No. 07-07)
410.17. Off-site directional signs.
   Off-site directional signs surrounded predominately by R-1 and R-2 zoned property may be 
permitted within the city. A maximum of two sites for the installation of such an off-site sign 
shall be permitted provided that the site is located in the public right-of-way, or on private 
property immediately adjacent to a collector, arterial, or minor arterial road. Each site may 
contain a single or double-faced sign. Double-faced signs means two signs placed back to back 
on a single pole. Approval of the proposed sign(s) and its/their location(s) must be obtained from 
the governing transportation jurisdiction or property owner and the city. Such sign(s) shall be 
designed and maintained per section 841.07. No sign permit shall be required. However, a fee 
will be charged for installation, review and approval. City approval shall include approval of a 
license pursuant to section 841 of the city code. No more than two off-site directional signs are 
allowed for any property. (Added, Ord. No. 01-06; Amended, Ord. No. 02-11; Ord. No. 07-07; 
Ord. No. 20-12)
410.19. Non-conforming uses.
   A legal non-conforming use may display signs in conformance with the provisions for the most 
restrictive district in which the use may be permitted by the zoning code.
410.21. Discontinuance of uses.
   Signs must be removed by the property owner within seven days of the discontinuance of the 
use, establishment, produce, or service. (Amended, Ord. No. 20-12)
410.23. Non-conforming signs.
   Any premises determined to be non-conforming regarding the maximum number of signs 
permitted to be displayed, may erect no additional signs requiring a permit under 
subsection 410.07 unless it first reduces the existing total number of signs on the premises by an 
amount equal to the number of new signs proposed for erection. (Ed. note: All non-conforming 
signs were to have been made conforming by December 31, 1983 or the subject of a variance 
after that date.) (Amended, Ord. No. 20-12)
410.25. Expansion of non-conforming signs - special permit. (Added, Ord. No. 90-18, Sec. 1)
   Subdivision 1. Permit.
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   Notwithstanding the provisions of subsections 410.15 and 410.23, the city council may issue a 
special permit to permit the expansion of a non-conforming sign if it finds any of the following 
requirements have been satisfied: (Amended, Ord. No. 07-07)
   (a)   The sign for which the special permit is requested is non-conforming by reason of 
subsection 410.15. (Amended, Ord. No. 07-07)
   (b)   At the time the sign was made non-conforming it was located upon property which was 
then zoned community business district B-4. (Amended, Ord. No. 07-07)
   (c)   The proposed expansion involves only the addition of one additional sign face to the back 
of the existing sign. (Amended, Ord. No. 07-07)
   (d)   The additional sign structure shall be no larger in any dimension than the existing sign 
structure, and shall not extend beyond the rectangular sign face of either sign. (Amended, Ord. 
No. 07-07)
   (e)   The additional sign shall be located parallel to the existing sign and each sign shall 
substantially shield the back of the other from public view; or
   (f)   The additional sign will not be detrimental to the public health, safety or welfare, nor will 
it detract from the general aesthetic appearance of the area.
   Subd. 2. Permit fee.
   Fees are set by Appendix B.
   Subd. 3. Conditions.
   The city council may place conditions upon the permit which it deems to be appropriate under 
the circumstances.
   Subd. 4. Effect of special permit on non-conformity.
   The special permit is intended only to permit the expansion of a legal non-conforming sign. 
Following issuance of the special permit, the existing sign and its expansion will be deemed 
lawful. (Amended Ord. No. 20-12)
   Subd. 5. Other permits and licenses.
   The special permit is in addition to all other permits, licenses and approvals required under this 
code for the erection of signs. (Amended Ord. No. 20-12)
410.27. Building addresses.
   Structures fronting upon a public or private right-of-way must at all times conspicuously 
display the address number of the subject premises. If the structure also abuts an alley, building 
numbers must also be attached in a conspicuous location to the alley side of the structure. If a 
garage or similar accessory building obstructs the view of the main structure from the alley, the 
building numbers for the structure must be placed in a conspicuous location on the garage 
or accessory building. Address numbers are issued by the enforcement officer or upon the 
request of the owner of the subject premises. No address number may be changed except upon 
the order or approval of the enforcement officer. Upon notification of a change in address 
number for a structure, the owner thereof must immediately replace the posted address number 
with the correct new number. The enforcement officer must maintain a permanent, public record 
of all issued address numbers. Address numbers must measure a minimum of four inches in 
height and may not exceed one foot in height. When address numbers are proposed to exceed 
one foot in height, the address numbers are considered as an exterior sign subject to applicable 
regulations of this section. For address numbers measuring less than one foot in height no sign 
permit is required. (Amended Ord. No. 20-12)
410.29. Sign permits.
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   Subdivision 1. Commercial Pportable signs, pennants, and banners require a temporary permit 
as provided in subsection 410.11, subdivision 12. (Amended, Ord. No. 90-18, Sec. 3; Deleted, 
Ord. No. 20-12)
The owner of a sign may change the display surface or sign face on a previously approved and 
erected sign or complete replacement of a sign when such change or replacement would be 
consistent with a previously issued sign permit or a sign considered to be a legal nonconformity 
and would not require compliance with applicable building codes, unless such sign has been 
deemed abandoned. (Added, Ord. No. 20-12)
   Subd. 2. Application.
   Application for a regular sign permit, special sign permit, or temporary sign permit is made to 
the enforcement officer upon an approved application form, accompanied by required supporting 
information and fees. (Amended, Ord. No. 90-18, Sec. 3)
   Subd. 3. Fees.
   Fees are set by Appendix B.
410.31. Sign hanger license.
   Subdivision 1. License required.
   A person engaged in the business or occupation of sign hanging or repair may not install, 
reconstruct, alter, repair, or remove an exterior sign requiring a permit without first having 
obtained a license.
   Subd. 2. License application.
   Application for a sign hanger's license is filed with the city clerk upon an approved application 
form, accompanied by required supporting information and fees.
   Subd. 3. License validity.
   Sign hanger licenses expire annually on December 31. Licenses will not be issued to a minor. 
Licenses are not transferable.
   Subd. 4. License fee.
   The annual fee for a sign hanger's license is fixed by Appendix B. A license application will 
not be accepted nor a license issued unless the fee is paid. The license fee may not be prorated.
   Subd. 5. Insurance required.
   The applicant must provide a certificate of insurance with the city with public liability 
insurance of not less than $1,000,000 combined single limit issued by an insurance company 
authorized to do business in the state of Minnesota. Application for the license is made to the city 
council and the license will be granted upon proof of the applicant’s qualifications conditioned 
upon compliance with this chapter. The annual license fee is fixed by Appendix B. Licenses 
expire annually on December 31. Licenses are issued by the city clerk. Licenses are not 
transferable. The annual license fee is paid to the city clerk at the time of filing the application. 
License fees may not be prorated. (Amended, Ord. No. 03-22)
410.33. Variances, amendments, appeals.
   Variances from the literal provisions of this section and appeals from administrative decisions 
made under this section are made pursuant to the provisions of section 535 of the zoning code 
(Appendix A to this code) except that amendments are approved by a majority vote of the city 
council.
410.35. Miscellaneous provisions.
   Subdivision 1. Substitution Clause.
   The owner of any sign which is otherwise allowed by this section may substitute 
noncommercial copy in lieu of any other noncommercial or commercial copy. This substitution 
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of copy may be made without any additional approval or permitting. The purpose of this 
provision is to prevent any inadvertent favoring of commercial speech over noncommercial 
speech, or favoring of any particular noncommercial message over any other noncommercial 
message. This provision prevails over any more specific provision to the contrary. (Added, Ord. 
No. 20-12)
   Subd. 2. Process and enforcement.
   (a)   Administration: Provisions of this section shall be administered and enforced by the city 
manager. Their duties shall include: (Added, Ord. No. 20-12)
      (1)   Determining whether all sign permit applications comply with the terms of this section. 
(Added, Ord. No. 20-12)
      (2)   Conducting site inspections to determine compliance with the terms of this inspection. 
(Added, Ord. No. 20-12)
   (b)   Unlawful signs.
   Signs placed upon public property, or within the public right-of-way, or in violation of the 
terms of this section, shall be immediately determined to be abandoned under this section. 
Abandoned signs shall be subject to removal by the city. Upon removal, the city manager, or 
their designee, shall mark the date of removal of the sign and hold it for 30 days at the city’s 
offices. The owner of the sign may collect the sign from the city’s offices at any point during that 
time. If the sign is not retrieved within 30 days, the city may destroy the sign. (Added, Ord. No. 
20-12)
   (c)   Violations.
      (1)   Violations; separate offence.
   Each day that the violation continues shall constitute a separate offense. Violations of this 
ordinance shall be deemed a misdemeanor and subject to legal action including, but not limited 
to, Administrative Penalties as described in Section 117 of the city code. (Added, Ord. No. 20-
12)
410.37. Severability.
   The provisions of this section are severable from one another. If any section, subsection, 
sentence, clause, or phrase of this section is for any reason held to be invalid, such decision shall 
not affect the validity of the remaining portions of this section. The city council hereby declares 
that it would have adopted each section, subsection, sentence, or phrase hereof, irrespective of 
the fact that any one or more sections, subsections, sentences, clauses, or phrases were to be 
declared invalid. (Added, Ord. No. 20-12)
410.39. Elections.
   All non-commercial signs of any size may be posted in any number from 46 days before the 
state primary in a state general election year until ten days following general election, and 13 
weeks prior to any special election until ten days following the special election, consistent with 
Minnesota Statutes, section 211B.045. Sign installation shall comply with the Fair Campaign 
Practices Act contained in Minnesota Statutes, chapter 211B. (Added, Ord. No. 20-12)
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First Reading: 
YEAS: 
NAYS: 
Second Reading: 
YEAS: 
NAYS: 

PASSED BY THE CITY COUNCIL THIS 20th DAY OF MAY 2025. 

____________________________________ 
Brad Sutton, Mayor 

ATTEST: 

______________________________________ 
Chase Peterson-Etem, City Clerk
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TO: Mayor and City Council 

PREPARED BY: Chase Peterson-Etem, City Clerk/Assistant to City Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Appointment of Human Rights Commissioners (HRC) 
 

Background: 

The Human Rights Commission monitors and advises the City Council on Human Rights issues 
and consists of 11 commissioners. The City has received two applications from community 
members wanting to join. 
 
Analysis: 
Attached are the applications of Matthew Murphy and Daniel Dlugose. The HRC has reviewed 
the applications and recommends the appointment of both Matthew and Daniel to serve on the 
HRC. 
 
Recommendation: 
Motion to appoint Matthew Murphy and Daniel Dlugose to the Human Rights Commission for 
terms to commence May 20, 2025. 
 
Attachments: 
1. Matthew Murphy HRC Application 
2. Dan Dlugose HRC Application 
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APPLICATION FOR APPOINTMENT  

TO ROBBINSDALE CITY COMMISSION 

NAME:____________________________  ADDRESS: ___________________ 

PHONE:  (Home) _______   (Work) ______________________ 

EMAIL: _____________________________________________________ 

RESIDENT OF ROBBINSDALE SINCE (Year) ____________________ WARD:__________ 

OCCUPATION: ______________________ EMPLOYER:______________________________ 

COMMISSION YOU ARE SEEKING:  _____________________________________________ 

For the Senior Commission, you must be over 55 years old. If seeking a position on the Senior 
Commission, you must initial here to indicate that you meet that qualification: ______________ 

EDUCATION:  (Please indicate highest grade completed or highest degree and major course of study.)

CIVIC AND OTHER ACTIVITIES: (Please list past and present civic activities and organizational memberships,
particularly those which may be relevant to the appointment you are 
seeking.)

COMMENTS: (Please briefly describe other qualifications, experiences and other information which you would like to
have considered or which you believe are particularly relevant to the appointment you are 
seeking.  Use additional pages if necessary.) 

Please return to City Clerk's Office - 4100 Lakeview Avenue North, Robbinsdale, Minnesota  55422 
Phone:  763-537-4534 Fax:  763- 531-1291 

October 2016 

Matthew Murphy

2024 2

Program Analyst Veterans Health Administration

Human Rights Commission

Bachelors of Science in Telecommunications Management - Saint Mary's University of Minnesota

Graduate Certificate in Technical Communication - University of Minnesota

A11Y NextGen - Outreach and training on digital accessibility and section 508 compliance - 2024

Twin Cities Rotaract - young professionals service organization under the Rotary International umbrella - 2004

Professional experience in project and contract management, risk management, and data analysis

Semi-professional print and digital artist (member-artist at Robbin Gallery)

Graduate studies in technical communication

DHS Trusted Tester trained in 508 compliance testing and digital accessibility
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Supplemental Questions for those applying for Human Rights Commissioner Appointments 
Use additional sheets to respond to these questions. 

 
1) Share an experience in which your willingness to lead or offer in opinion helped your 

workplace or classroom. 
2) In your experience what is the key to developing a productive team? 
3) What is your ability and willingness to coordinate a special topic/ one or more events 

related to human rights?  
4) What projects or activities would you propose for the HRC in the next 12 months? 
5) What do you think are most important issues in Robbinsdale and why? 
6) Give an example of a time you have witnessed or been part of discrimination. Summarize 

your feelings, thoughts, or actions. 
7) How in your life have you been advocating for Human Rights? 
8) What bothers you the most? What keeps you up at night? What drives you? 
9) What drove you to apply for the Commission? What can you do to move the needle? 
10) Provide an example of a time when you successfully organized a diverse group of people 

to accomplish a task to address or support Human Rights. 
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Supplemental Questions for those applying for Human Rights Commissioner Appointments 
 
Use additional sheets to respond to these questions. 
 
1) Share an experience in which your willingness to lead or offer in opinion helped your 
workplace or classroom. 
 
As a program analyst at the Minneapolis VA Medical Center, I manage multiple contracts 
simultaneously, coordinating efforts between vendors, internal customers, and subject matter 
experts. Recently, my team and I secured approval for a medical device contract that will save 
the VA several hundred thousand dollars annually. Beyond my leadership role, I also built a 
strong relationship with the vendor, which allowed me to suggest improvements to their 
reporting process—conversations that proved beneficial for everyone involved. 
 
2) In your experience what is the key to developing a productive team? 
 

From my experience, effective communication is essential for building a high-performing team, 
with the team leader's emotional intelligence playing a critical role. The leader must be able to 
"read the room" from the outset of the team’s formation. Their first priority is to create a safe and 
respectful environment that fosters open communication. 

In a successful team, members naturally gravitate toward roles that align with their strengths. 
This process is supported by open dialogue, experimentation, and the freedom to make 
mistakes without fear of punishment. The leader's emotional intelligence is key to guiding this 
dynamic and ensuring the team thrives. 

 
 
3) What is your ability and willingness to coordinate a special topic/ one or more events 
related to human rights? 
 
Although event coordination is not something I have experience in, my professional role 
involves market research and analysis of market trends, as well as the selection of vendors and 
contractors. I am certainly willing to step up and learn. 
 
4) What projects or activities would you propose for the HRC in the next 12 months? 
 

My background and passion lie in accessible communication and digital accessibility. After 
reviewing the commission’s agendas and minutes, I noticed these areas have not been 
addressed. I believe access to information should not be limited to those who are sighted, able 
to speak, or speak English at home. 
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I also see art as a powerful tool for spreading a message. I would love to explore ways to 
incorporate art into the HRC’s outreach efforts. 

5) What do you think are most important issues in Robbinsdale and why? 
 
Blue Line extension: While I am dependent of public transportation, I understand the concern 
regarding the Blue Line extension. Citizens of Robbinsdale have a very strong sense of the 
uniqueness of their town. The light rail extension will undoubtedly change the character of the 
parts of Robbinsdale that it touches. 
 
School District budget shortfall: The shortfall came as a shock. There is a lot of anger around 
the mismanagement and accounting. In the current political climate, where funding for school 
programs is being canceled, these feelings are rising again. 
 
Public safety: People here are concerned that crime, especially violent crime is increasing in 
Robbinsdale. Several incidents in the past year have raised the levels of fear and anger. 
Communities on apps such as Next Door are often filled with warnings about package thieves or 
the sound of police helicopters overhead.  
 
6) Give an example of a time you have witnessed or been part of discrimination. Summarize 
your feelings, thoughts, or actions. 
 
As a middle-class white male, I am not often on the receiving side of racial discrimination. 
However, as a neurodivergent individual with an unseen disability, I am often in situations in 
which I am unknowingly dis-abled. When the bartender hands me my glass, he doesn’t know 
that I can’t tell how far away it is. When I walk through the mall, no one knows that I can’t hear 
because my head is reacting to the loud background music. People take it for granted that I can 
drive myself to an appointment.  
 
These things are much different than the ingrown social biases we face. Last year, while riding 
the bus down Broadway, a black man began to verbally assault the white driver for checking 
more black’s passes than white’s. As the situation escalated, and I noted that I was the only 
other white male on the bus, I felt very uncomfortable. 
 
Eventually, a black woman stepped between the man and the driver. It was obvious that she 
was highly educated and that she was a trained activist. She kept her attention on the driver, 
continuing the conversation as a debate rather than an assault.  
 
After seeing this, I found I was very curious. I WANTED to listen to what she had to say. I 
wanted a chance to talk with her one-on-one and ask questions. I never got that chance, but this 
incident stands out in my mind. 
 
7) How in your life have you been advocating for Human Rights? 
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I feel my life experiences have been leading me to advocating. Throughout my young life and 
career, I can that I was scared to stand up and be an advocate. As I grew older, began to 
educate myself and let myself become vulnerable enough to look deeper into human rights 
issues. 
 
I worked for many years at DHS. I started soon after 9/11. It was a noble mission and we 
accomplished things that no other government agency had ever done. Then my nurse 
colleagues were sent to the border to care for children who had crossed alone or were 
separated from their families. I still see the images they brought back, and the weariness that 
never really left them. 
 
Later, after we had a daughter, I fought the Trump ballot on social media with the message that 
no one should vote for a president who would hurt their daughter. In one project, we created 
protest art to be displayed on the White House lawn. That display is now a part of the Trump 
Presidential Library. 
 
After leaving DHS, I became interested in disability and accessibility. I completed industry 
certification in Section 508 compliance testing. I was lucky enough to secure an internship with 
a Microsoft executive focused on DEI and Inclusion. Wrote op/ed pieces on social media and 
offered testing and editing services for individuals needing to make their documents compliant 
with Section 508.  
 
Most recently, I began a letter-writing campaign to my elected officials urging them to protect the 
veterans depending on services provided at VA hospitals, and in particular, the Minneapolis VA 
Medical Center. Veterans are heroes and deserve better. 
 
In addition, I created a campaign to increase conversation about what a civil servant really is 
and what sort of jobs they actually do. Called ‘Civil Servant Superheroes’, I create a fictional 
superhero based on an actual job position that is open in the federal government, and share the 
character’s back story, heroic image, and a link to the job announcement. 
 
8) What bothers you the most? What keeps you up at night? What drives you? 
 

Without hesitation, I find it deeply concerning that we have a president with a criminal record 
and a history of sexual misconduct making decisions that will shape the world my daughter will 
inherit. 

 
9) What drove you to apply for the Commission? What can you do to move the needle? 
 

I do not believe the current president prioritizes the best interests of our country or its people. I 
have long been interested in the Robbinsdale Human Rights Commission, even before 
becoming a resident. However, I hesitated to apply due to my perceived lack of experience. 
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Now, I feel compelled to step up, regardless of my experience, because meaningful change will 
not happen on its own. 

I believe the path forward lies within our local communities. Strengthening our communities is 
essential, and I can no longer wait for others to take the lead. 

While I may not have an immediate solution for how to ‘move the needle,’ I am eager to learn 
and contribute to the positive change our community needs. 

 
10) Provide an example of a time when you successfully organized a diverse group of people 
to accomplish a task to address or support Human Rights. 
 

I am not yet an organizer, but as a project manager, I encounter similar challenges. My 
strengths lie in envisioning possibilities, analyzing information, identifying alternatives, and 
mitigating risks. 
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TO: Mayor and City Council 

PREPARED BY: Matthew Bazyk, Recreation Services Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: USTA Tennis Court Grants 
 

Background: 

Robbinsdale Recreation Department, Parks Department and Engineers are renovating the tennis 
courts at Sanborn Park. The project will include the removal of the current courts, regrading of 
the area and installation of two new tennis courts and two pickleball courts. USTA National and 
USTA Northern Section offer grant opportunities for grant reconstruction.  
 
USTA National classifies our project as "TVS Category III" which qualifies for "funding 
consideration, which can match up to 50% of your total project cost (not to exceed $200,000). 
The maximum grant amount per court is $20,000 for Reconstruction projects, $35,000 for New 
Construction projects..."  
 
USTA Northern will match up to $20,000 in new court construction. 
 
Funds from either grant can only be applied to the tennis courts, not the pickleball courts.  
 
Analysis: 
Matt Bazyk, Recreation Services Manager, intends to apply for both grants for a matching total 
of $90,000 for the Sanborn Tennis Court Reconstruction Project. 
 
Recommendation: 
Allow for the grant submissions and recognize the USTA National organization and the USTA 
Northern Region organization if we are awarded the funds. 
 
Attachments: 
None 
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TO: Mayor and City Council 

PREPARED BY: Matthew Bazyk, Recreation Services Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Sanborn Park Building RFP 
 

Background: 

Sanborn Park's park building has reached the end of it's useful life. The Robbinsdale Recreation, 
Parks, and Engineering departments are working on plans to replace the building, step 1 being 
the Request for Proposals for the design of a new park building and demolition of the current 
building. 
 
Analysis: 
Recreation Services Manager, Matthew Bazyk, has written the attached RFP with the help of the 
Engineering Department and City Manager and is requesting the ability to send it out Monday, 
May 26th. We are budgeted to start this project in 2025 and hope to have the current building 
removed in November, with the construction of the new building starting at the completion of the 
stormwater project planned for Sanborn in 2025-2026. 
 
Recommendation: 
Approve the submission of the attached Sanborn Building RFP for distrobution. 
 
Attachments: 
1. City of Robbinsdale - Sanborn Buliding RFP - DRAFT 
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City of Robbinsdale 

4100 Lakeview Avenue North 

Robbinsdale, MN 55422  

763-537-4534 

www.robbinsdalemn.gov 

 

 

 

 

Request for Proposals (RFP) - City of Robbinsdale 

 

Facility Needs Study and Building Design– Sanborn Park Building  

 

Submissions Due – June 27, 2024 

 

 

Introduction  

The City of Robbinsdale, MN, (“City”) is requesting proposals to better understand the full 

needs of a new building in Sanborn Park.  

  

Background Information  

Robbinsdale, Minnesota, is a city of roughly 15,000 people located next to the northwest corner 

of Minneapolis. The City is over 100 years old and has maintained its small-town feel - part of 

our Mission Statement.  

 

The city is governed by the Robbinsdale City Council, made up of a Mayor and 4 Council 

Members. Each Council Member represents a specific area ("Ward") of the city. The City 

Council formulates the city policy. The City Manager is responsible for city administration.   

 

Purpose 

The City is requesting proposals from selected firms for architectural design and professional 

services for a new building in Sanborn Park. Specifically, the City is requesting a space needs 

study and cost estimation for 100% building design.  

 

The objective of the study is to review the needs of the above facilities and create a master plan 

for implementation, including building plan level cost estimates – the selected firm with be 

highly considered for the construction of said building. The selected contractor will enter into an 

agreement based on the City’s Professional Services Agreement – a copy may be made available 

upon request.   

 

RFP Administrator 

The Request for proposals is being issued by  

 

City of Robbinsdale, MN 

4100 Lakeview Ave N 

Robbinsdale, MN 

55422 

 

All communications concerning this RFP shall be directed to Tim Sandvik, City Manger – 

763.531.1258 or tsandvik@ci.robbinsdale.mn.us  
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Note – the City is not liable for any costs incurred by prospective firms prior to the signing of a 

contract. Expenses incurred in the preparation of submittals, presentations, and other incidental 

activities related to this solicitation are solely the responsibility of the respondent.  

 

Current site: YELLOW: Work site, RED: Building to be demolished, GREEN: Approximate 

space for the new building.  

 

 
 

Proposals 

The RFP will be distributed on Monday, May 26, 2025. To be considered, consultants must 

submit no less than one electronic copy (pdf format) no later than June 27, 2025. The City 

maintains the right to overlook any technicalities and accept or reject any or all proposals if it is 

in the best interest of the City.  

 

General timeline as follows, see below for more details: 

May: RFP Posted, June: Consultant questions and plan development, July: City decision making, 

August through October: Planning and design, November: Final product and demolition of 

current park building.  
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City of Robbinsdale 

4100 Lakeview Avenue North 

Robbinsdale, MN 55422  

763-537-4534 

www.robbinsdalemn.gov 

 

 

Selection Criteria 

Responses to this RFP will be evaluated by a selection committee based on the consultant’s 

proposal and information submitted. The Committee will review all proposals and make a 

recommendation to the City Council as necessary. Proposals will be considered on the following: 

• Quality of the response of the RFP 

• Experience of the proposed project team with similar projects 

• Experience with sustainable design 

• Fees 

• References 

• Consultant’s workload, availability, and ability to complete the project within the 

outlined schedule 

 

Disclosure  

All information in the Consultant’s proposal, except for fee analysis, is subject to disclosure 

under the provisions of Minnesota Statutes Chapter 13 – Minnesota Government Data Practices 

Act.  

 

Scope of Services 

The City of Robbinsdale maintains the desire to provide a high level of services to its residents 

and visitors, including programs and services offered through the Recreation Department. The 

current Sanborn building has passed its useful stage and must be removed. The building has been 

tested for hazardous materials and found “category II non-friable asbestos-containing building 

materials in or on the fabric of the structure”. Full report available upon request. The size and 

function of the current building are both outdated and inadequate – from the functions of 

programmable space and warming house to the unused concession stand and the need for 

additional storage and office space, the City has outgrown the building. The building is located at 

4236 Drew Ave N, Robbinsdale, MN.  

 

The current building resides under a 75 year-old Oak Tree who’s canopy needs to be protected. 

Bids should include the cost for building removal, taking this stipulation into account. Additional 

expectations are that the selected firm restore the walking path that is in front of the building, 

ensuring a connected path through the park, and daily sweeping of any tracking.  

 

The firm selected through this RFP will enter into an agreement with the City to provide 

professional services related to the project. Based upon the requirements of the City, the 

Consultant shall provide services necessary to meet current standards. The City will provide 

current staffing, bulk storage, fueling, and other potential needs.  

 

1. Space Needs Study 

a. Evaluation of existing and future needs, equipment storage, an indoor public 

space, program areas, a warming house, public restrooms with outdoor access, 

indoor staff restrooms, and covered outdoor space. Staff work areas should be 

expandable for the potential departmental growth. 
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b. Evaluation of existing structures to prepare proposed improvements – this may 

include structural, mechanical, electrical, and general conditions.  

c. Propose gross areas needed to accommodate all staffing, operations and storage 

needs.  

d. The City wants to ensure sustainability potential and would like to consider a 

fully electric building with a green roof.  

2. Site Master Planning, Design, and Preliminary Cost Estimating 

a. 100% design of building options to accommodate future needs.  

b. The city has the parking lot and traffic flow planned. (Available upon request.) 

c. Preliminary cost estimates for schematic design options. Cost estimates should be 

confirmed with recent project costs.  

d. Plan for demolishing the old building while preserving the surrounding tree 

canopy.  

3. Process shall include 

a. Review prior building as-builts and plans made available by City staff.  

b. Meet with staff as needed, including scheduled meetings to provide updates on 

progress. 

c. Prepare 20 copies of the final report and master plan 

 

 

Tentative Timeline 

Event Date 

Issue Request for Proposals May 26, 2025 

Consultant Questions Due June 24, 2025 

Submissions Due June 27, 2025 

Council Approves Consultant July 15, 2024 

Meet with the staff  Late July or Early August, 2025 

DRAFT for Review Early October 2025 

Final Report Available November 1st, 2025 

Demolition of Current Building November 2025 
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TO: Mayor and City Council 

PREPARED BY: Chase Peterson-Etem, City Clerk/Assistant to City Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Public Hearing related to Solid Waste Fees 
 

Background: 

Last December, staff made recommendations to the Council to set Solid Waste fees for 2025, 
which were adopted and effective starting January 1, 2025. During this same time period, staff 
was finalizing contract language with our new Waste Hauler, Republic Services of the Twin 
Cities. Although the fees did anticipate changes in general solid waste service changes with 
Republic Services, the new contract did not include unlimited yard waste as was the case with 
the previous waste hauler. The new service provides one yard waste cart per residence, as 
opposed to people using their own carts for the unlimited service. With the new service, residents 
can request an additional yard waste cart, but since that requires additional time and disposal 
fees, a rate of $5 per month is recommended for an additional yard waste cart. For further 
transparency, we are also proposing to include the administrative fee for when a resident requests 
to change their trash cart size. 
 
Analysis: 
The recommended fee for an additional yard waste cart is $5 per month, which helps to cover the 
incurred costs to provide the service. Similarly, the exchange fee is recommended at $10 per 
requested switch to help cover administrative costs and costs of having drivers exchange carts. 
 
Recommendation: 

1. Motion to hold open public hearing, take public testimony, and close public hearing. 
2. Motion to adopt a Resolution Establishing City Solid Waste Fees for Additional Yard 

Waste Carts and Cart Exchange Fees. 
 
 
Attachments: 
1. Resolution 
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Member ____________ moved and Member ____________ seconded a motion that the 
following resolution be read and adopted this 20th day of May 2025.

RESOLUTION NO. 

A RESOLUTION ESTABLISHING CITY SOLID WASTE FEES FOR ADDITIONAL 
YARD WASTE CARTS AND CART EXCHANGE FEES

WHEREAS, Robbinsdale City Code, Section 705.01 sets the policy for determining and 
establishing utility charges by resolution; and

WHEREAS, rate adjustments are needed to properly fund operations; and

WHEREAS, cart exchange fees will not be applied for damages that occur to carts at no 
fault of the resident; and 

WHEREAS, a public hearing was held on May 20, 2025, for the purpose of determining 
whether to adjust the solid waste rates and the City Council considered the public input, if any, 
provided at said public hearing; 

NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Robbinsdale, 
Minnesota, that the effective rate for additional yard waste carts and cart exchange fees 
beginning May 20, 2025:

1. Additional yard waste cart rate to be $5.00 per month; and
2. Cart exchange rate to be $10.00 per occurrence.

The question was on the adoption of the resolution and upon a vote being taken thereon, and the 
following voted in favor thereof:

And the following voted against the same:

WHEREUPON SAID RESOLUTION WAS DECLARED DULY PASSED AND ADOPTED 
THIS 20th DAY OF May 2025.

 ___________________________
      Bradley Sutton, Mayor

Attest:

______________________________
Chase Peterson-Etem, City Clerk
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TO: Mayor and City Council 

PREPARED BY: Richard McCoy, City Engineer/Public Works Director 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Consider a Closed Session to Discuss the Purchase of Real Property 
 

Background: 

City staff will ask that Council consider a closed session to consider the purchase of real 
property. 
 
Analysis: 
Under MN State Statute 13D.05 subd 3(c)(3), the Council may enter closed session to discuss the 
purchase of real property. The property to be is discussed, is 3400 Oakdale Ave N, Robbinsdale, 
MN. 
 
Recommendation: 
By motion, move to closed session to discuss the purchase of real property. 
 
Attachments: 
None 
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TO: Mayor and City Council 

PREPARED BY: Tim Sandvik, City Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: City Manager Annual Performance Review 
 

Background: 

Per the City Manager’s contract, Mr. Sandvik is eligible for an annual review. At the April 8, 
2025 City Council Work Session, Council agreed to host a closed session to review the City 
Manager’s performance.  
 
Analysis: 
Under Minnesota State Statue Ch 13D, a public body may close a meeting to evaluate the 
performance of an individual who is subject to its authority. The public body shall identify the 
individual to be evaluated prior to closing a meeting. At its next open meeting, the public body 
shall summarize its conclusions regarding the evaluation.  
 
Recommendation: 
By motion, adjourn to a closed session to discuss the City Manager's annual performance review. 
 
Attachments: 
None 
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TO: Mayor and City Council 

PREPARED BY: Chase Peterson-Etem, City Clerk/Assistant to City Manager 

APPROVED BY: Tim Sandvik, City Manager 

DATE: May 20, 2025 

RE: Voucher Requests Pending Approval for Disbursement 
 

Background: 

The check register dated 5/20/25 reflects the voucher requests pending approval for 
disbursement. 
 
The check register dated 5/7/25 through 5/20/25 is a list of vouchers requiring payment for city 
funds, Deputy Registrar, liquor, and miscellaneous purchases. The payments are required prior to 
the next Council meeting. 
 
Analysis: 
None 
 
Recommendation: 
By motion, approve disbursement requests for the period ending 5/20/2025. 
 
Attachments: 
None 
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